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California's first Citizens Redistricting Commissi@Commission) is a 14-member
Commission created by the passage of Propositipth&Voters FIRST Act, in 2008. It
is charged with redrawing the California State $ewmad Assembly, State Board of
Equalization, and- as a result of the 2010 passtBeoposition 20- Congressional
districts based on information gathered during2@&0 census and every 10 years
thereafter. The Commission must draw the Statat®eAssembly, and State Board of
Equalization districts in conformity with strictpnpartisan rules designed to create
districts of reasonably equal population that withvide fair representation for all
Californians. Congressional districts shall achipwpulation equality as nearly as is
practicable. By August 15, 2011 the Commissionl stpgorove four final maps.

Citizens Redistricting

DEPARTMENT: o RELEASE DATE: December 3, 2010
Commission

POSITION : ' _ |December 22, 2010 or

TITLE: Executive Director FINAL FILING DATE: until filled

SALARY $10,672 - $11,554 / Month

RANGE: LOCATION Sacramento, CA

POSITION DESCRIPTION

Under the general direction of the Commission ERecutive Director functions as the
administrative and management leader in suppdhiteo€ommission’s redistricting
mission. The Executive Director selects and masiageaff of employees engaged in
various support activities including, but not liettto: legal, public relations, human
resources, business services, contract managefinangial management, and facilities
management.

The Commission offers a comprehensive benefitsggekhrough the State of California
including a Defined Benefit plan, health care pawal leave time. See the following
website for more detailed information
http://www.dpa.ca.gov/benefits/employeebenefitsnsht

Employees of the Commission occupy non civil sergositions serving at the pleasure
of the Commission.

The Voters FIRST Act states, “The commission sapfily the conflicts of interest listed
in paragraph (2) of subdivision (a) of [GovernmEuide] Section 8252 to the hiring of
staff to the extent applicable.” As such, indiatkiseeking employment with the
Commission should read ti@iidance on Conflicts of Interest, attached.



KNOWLEDGE AND ABILITIES

Applicants must demonstrate the ability to perfdrigh level administrative and policy —
influencing functions effectively. Such overallilglp requires possession of most of the
following:

(1) Knowledge of the organization and function€afifornia State Government
including the organization and practices of theitkagure and the Executive Branch;
principles, practices, and trends of public adntiatgon, organization, and management;
techniques of organizing and motivating groupsgpa development and evaluation;
methods of administrative problem solving; prinegland practices of policy formulation
and development; fundamentals of accounting, budgetnd fiscal reporting; personnel
management techniques; the State’s Equal Employ@eportunity Program.

(2) Ability to plan, organize, and direct the warkmultidisciplinary professional and
administrative staff; analyze administrative pagsiorganization, procedures and
practices; develop cooperative working relationshifith representatives of all levels of
government, the public, and the Legislature andcHixee branches; analyze complex
problems and recommend effective courses of actiod;prepare and review reports.

DESIRABLE QUALIFICATIONS

It is anticipated the Executive Director will bénighly competent, organized and
experienced professional with a demonstrated treoérd of successful managerial
accomplishments. Such overall ability requiresspasion of most of the following
specific knowledge and abilities:

» Understanding of the scope and purpose of theraliesion.

* Ability to recognize and understand the politieaironment and consequences of
actions.

» Demonstrated management and administrative |shigeskills.

* Ability to set realistic and challenging perfornea goals for individual staff members.
* Ability to prioritize and adapt to evolving prities.

* Ability to adhere to required technical/profesgbguidelines and standards.

* Ability to develop and maintain cooperative warirelationships with all those
contacted through the course of work.

* Ability to communicate effectively with others desmonstrated by strong written and
verbal communication skills, including preparatwfrtalking points and briefings.

* Ability to represent the Commission effectivelyarnally, before the Legislature, and
with the public.

* Strong negotiating skills.

» Experience developing and overseeing outreacledadation programs.

* Willingness to travel and to work irregular howih limited notice.

» Knowledge of the Bagley-Keene Open Meeting Aquieements.

» Knowledge of parliamentary procedure establidhe&obert’s Rules of Order for the
conduct of meetings.

» Knowledge of the use of computers and basic ®#ioftware programs such as word
processing, spreadsheet, and mapping programs.



DESIRABLE LEADERSHIP QUALITIES
In executing these duties and responsibilities Bkecutive Director must demonstrate
well-developed leadership qualities. These gealitian be summarized as follows:

* Creativity and Innovation - Applies new ways lbifnkking. Has the ability to solve
problems, create new ideas, and develop new appeedo achieve the goals of the
Commission.

» Cooperative Engagement - Conveys direction aradegy to staff while supporting an
environment of collaboration and cooperation. Hsability to encourage a diversity of
opinions and enhance his/her own ability as wethasability of others to contribute in
achieving the goals of the Commission

» Enable Others To Act - Delegate, mentor and gteden towards successful
performance of individual duties and group respaitiges.

« Communication - Has the ability to clearly exgrédeas, thoughts and expectations and
is an active and empathetic listener.

FILING INSTRUCTIONS
Interested applicants must submit an application packet consisting of:

(1) A completed Standard State Application (Forr8)67
http://jobs.ca.gov/OEC/jobs/stateapp.aspx

(2) A "Statement of Qualifications."

The Statement is a narrative discussion of hovafidicant’s education, training,
experience, and skills meet the desirable qualiioa and qualify them for the position.
The Statement of Qualifications serves as docurtientaf each candidate's ability to
present information clearly and concisely in witiand should be typed and be no more
than four pages in length with a font size no semdhan 12 point.

Resumes do naéke the place of the Statement of Qualifications.
Applications must be submitted by thefinal filing date of December 22, 2010 to:
Secretary of State, Human Resource Unit

1500 11" Street, Suite 475, Sacramento, CA 95814
Frederick Radcliffe | 916-653-698Frederick.radcliffe @sos.ca.gov

California Relay (Telephone) Service for the Deaf or Hearing Impaired: From TDD phones: (800)
735-2929, from voice phones: (800) 735-2922



Guidance on Conflicts of Interest
(Government Codes 8252 and 8253)

The clear intent of the Voters FIRST Act (Act) & ¢stablish a Citizens Redistricting
Commission (Commission) whose work is open to pubtrutiny and whose members
are as free from partisan political influence asgigde. To achieve that goal, the Act
makes certain individuals ineligible to serve ore t€ommission. This document
describes how these requirements operate. Indidweho are completing the

supplemental application should read this infororatbefore completing the questions
related td mmediate Family I nfor mation.

Limitations based on activities prior to applying: the Act makes an applicant ineligible
to serve on the commission if, during the 10 yaarsediately prior to the date of
applying to serve on the commission, the applicarda_member of his or her immediate
family as defined for this purpose, have engaged in dnthe following political
activities:

- been appointed by the Governor, a member of thésladgre, or a member of the
State Board of Equalization to any California staffece;

- held an appointed California state office at theaplre of the Governor, a
member of the Legislature, or a member of the Baterd of Equalization;

« been elected to, or a candidate for any Califostase office;

+ been appointed by the Governor, elected to, ondidate for a seat in the United
States Senate or House of Representatives thiacie@ from California;

« served as an officer, employee, or paid consutthatpolitical party operating in
California

« served as an officer, employee, or paid consutifitiie campaign committee of a
candidate for elective state office in Californiafor a seat in the United States
Senate or House of Representatives that is elécedCalifornia,;

« served as an elected or appointed member of aatex@mmittee of a political
party operating in California;

+ been a lobbyist registered with the United Statsa&, the United States House
of Representatives, the California Secretary oteStar any local jurisdiction
within California;

- been employed by and received compensation fronCtrggress of the United
States to provide services to a member elected €alifornia;

- been employed by and received compensation fronLélggslature or the State
Board of Equalization;

- contributed $2,000 or more during any calendar y@any candidate for a seat in
the United States Senate or House of Represerdativat is elected from
California;

- contributed $2,000 or more during any calendar yearany candidate for
California elective state office or any regionabuaoty, municipal, district, or
judicial office in California that is filled by aelection.

To understand how these limitations operate,aisemely important to understand what
the phrasenember of his or her immediate family means. This phrase has been given



a somewhat unique meaning for purposes of the Actnember of an applicant's
immediate family is an applicant's spouse, regestedlomestic partner, parent, child,
sibling, or in-law (which includes the applicarfésher in-law, mother in-law, son in-law,
daughter in-law, brother in-law, and sister in-latwough marriage or domestic
partnership) with whom the applicant has a speoiahona fide, relationship. A person
has a bona fide relationship with a member of mitier family member if any of the
following are true:

- within the preceding 12 months: the applicant aardify member have cohabited
for a period or periods totaling 30 days or more;

- within the preceding 12 months, the applicant amaify member have shared
ownership of any property having a value of $1,00énore;

- within the preceding 12 months, the applicant haergto or received from the
family member a financial benefit or benefits totgl$1,000 or more.

This means that an individual is ineligible to seon the commission if a member of his
or her immediate family, with whom the individuaasha special relationship, based on
one or more of the three factors listed above,emgmged in the political activities listed

above. Let's look at two examples of how this woubtk.

Example 1: Applicant A wishes to apply for service on then@uission. Applicant A's
mother was appointed by the governor to serve enPtlblic Utilities Commission, in
2004. An appointment to the Public Utilities Comsnis is considered an appointment
to state office.

To determine whether Applicant A is ineligible besa of his mother's appointment to a
state office, we need to determine whether Apptidahas a special relationship with his
mother, as defined by the three factors listed abov

Assuming that Applicant A and his mother have rajtabited for 30 days or more, that
Applicant A and his mother do not have shared osmprof property having a value of
$1,000 or more, or that Applicant A has neithergivo, or received from, his mother, a
financial benefit totaling $1,000 or more in thegeding 12 months, Applicant A is not
disqualified on the basis of his mother's politi@ppointment.

It is very important to recognize that although yoay have a family member who has
been involved in one or more of the political aitids listed earlier, you will only be
ineligible to serve on the commission because of yamily member's political activities
if you have a special relationship, based on onenore of those three factors listed
above.

Example 2: Now let's add a slightly different twist. ApplicaB is also very interested in
serving on the Commission. Applicant B has a bmotwbo was appointed by the
governor to serve on the state Agricultural Labefa®ons Board. Applicant B and his
brother also happen to jointly own a restauranirtass that is worth well over $1,000.



In this case, Applicant B is ineligible to serve the commission because he and his
brother, who has been appointed by the governseitee on a state board, have the kind
of special, or bona fide relationship, that makeplicant B ineligible to serve.

Limitations based on current relationships. certain individuals, because of their
employment, contractual, or familial relationship tertain public officials, are not
eligible to serve on the commission, as follows:

- any person who serves as staff or as a consutigot is under contract with the
governor, a Member of the Legislature, a Membertlté State Board of
Equalization, or a Member of the United States &enar House of
Representatives elected from California, is notgiele to serve on the
commission;

- any person who has an immediate family relationshith the Governor, a
Member of the Legislature, a Member of the StatarBoof Equalization, or a
Member of the United States Senate or House of d3eptatives elected from
California, is not eligible to serve on the comnass



